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Important

Inform exporters that a PPC is not an FPC and may not serve its intended 
purpose of facilitating the entry of the processed product. The PPC can be 
used for any processed product specified in EXCERPT regardless of the 
product’s origin. Always specify the country of origin on PPQ Form 578 when 
the product originates from a foreign country. Treatments cannot be certified 
on PPQ Form 578.
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FIGURE 2-7-1: Sample of Export Certificate, Processed Plant Products, PPQ Form 578
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Heading
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Important

Never enter more than one exporter’s name and address in this block.

Important

Never enter more than one consignee’s name and address in this block.
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Description of Consignment
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Description of Consignment

Block Titled “PRODUCT (Kind, Quantity, and Weight)”:
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Important

Never enter or allow the entry of trade names, intended use, sizes, grades, or 
other commercial terms in this block. No corrections are permitted in this 
block.
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Name, Signature Block
Name, Signature Block
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General Guidelines for Completing Certificates
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Important

If asked to certify freedom from animal diseases, refer the exporter to the PPQ 
Staff Veterinarian’s Office. Letterhead statements are used to attest freedom 
from specific animal diseases. Such statements are not to be attached to the 
certificate. If asked to certify radiation levels, refer the exporter to the 
Technical Office for International Trade, U.S. Department of Agriculture, 
Building 1070, BARC-EAST, Beltsville, MD 20705. The telephone number of 
this facility is (301) 344-2845.
04/2002-01 Export Certification Manual 2-7-5
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Distribution
Voiding a PPC:
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Knowing When to Use Attachments:
'	��	�����������!���)��	��������	
��
0���	����	��������������������
��

�������������������	���������6�����!�	�������
	�����������
��	��	��
�������5�)���������5����	
���	�"�=�������������5�)�	�����������	
�

�������	
���	���������	��������
����������	������
�������	#�����

������� �
�#������������	���������"�����5����������	
�����
��!��
�)�������������������	�!��	��������"�

Distribution
'��
 �����	����	���������	
����
���������
	��������������
	������
���������)�"���� ��	�
"

All blank certificates prepaid by exporters are to be returned to the issuing 
office. Seven dollars ($7) of the refund for returned certificates is retained by 
APHIS as an administrative fee. (See Fees and Costs (“Appendix A” on  
page-A-1-1) for directions on collecting user fees for issued certificates.) 
Exporters and brokers are prohibited from prepaying blank certificates at one 
location and forwarding them to another location for authentication. Therefore, 
never authenticate a certificate issued by another office.

Important

All voided certificates prepaid by exporters are to be returned to the issuing 
office, including those ruined in typing and preparation. Seven dollars ($7) of 
the refund for returned certificates is retained by APHIS as an administrative 
fee.
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Maintenance
Maintenance
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TABLE 2-7-1: Distributing Export Certificate, Processed Plant Products, PPQ 
Form 578

If the certificate’s copy is: Then:

Part 1—Shipper’s Original (white w/ 
blue microprint background) or

Part 2—Shipper’s Copy (white)

GIVE the copies to the exporter, shipper, or broker, 
plus a foreign PC if present

NOTE: Any special instructions for distributing the 
original and the exporter’s copies will be in the 
export summary of the foreign country.

Part 3—Record Copy (white) SEND the copy each week to your Contact Point 
Officer (CPO) for review. 

Part 4—Issuing Office Copy (white) FILE the copy at the issuing office and attach any 
pertinent information for that specific shipment

Important

Reference for Plant Inspection Stations and ports designated for export of 
protected plant material: 

Consistent with existing requirements to retain CITES/ESA documents and 
associated paperwork for five years, it is recommended that blue copies of 
PPC's issued for protected plant material be kept for 5 years.    
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Maintenance
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